o
e ‘-o—-.._y’}' g&‘\ - ® HARRY GWALA DEVELOPMENT AGENCY(PTY)LTD
£ e e 2011/001221/07
' heda S SR TR 4 Harry Gwala Farmers Market, Erf 2226
A & : Portion 27 of the Farm Ellerton, IXOPO 3276
\\ 206> ;‘.‘J- Website: www.hgda.co.za
* —— i

Bids are hereby invited from suitably qualified service providers to quote for “SUPPLY AND
DELIVERY OF STATIONERY”. The Bid will be evaluated in terms of Functionality, Price and
Preferential Specific goals.

AVAILABILITY OF DOCUMENTS

The Bid documents can be downloaded from the Harry Gwala Development Agency (Pty)
Ltd website www.hgda.co.za at no cost.

Mandatory Returnable
Bidders must attach the mandatory returnable documents to be considered for this bid.

. Price(s) quoted must be valid for at least ninety (90) days from date of your offer.

) Price(s) quoted must be firm and must be inclusive of Vat.

o The quote must be submitted on a separate page containing the letterhead of your
business.

) MBD 1, MBD 3.1 (Not compulsory if BOQ or quotation is attached), MBD 4, MBD 6.1 (must
be completed to claim points), MBD 8 and MBD 9 must be fully completed and signed, an
omission of MBD Forms, incomplete or not signed that bidder will be disqualified.

. Municipal Statement not older than 90 days and not owing more than 90 days/valid Lease
agreement (Must be active and must be signed by both parties)/municipal Rates clearance
certificate / affidavit if the company is operating in rural areas (non-ratable area)/affidavit to
state the reason why they are not responsible for paying rates - the affidavit must clearly
state the reasons why the company is not owing rates and taxes or any Municipal
charges.

NB: No quotations will be considered from persons in the service of the state or persons
who owe rates, services, and taxes to any Municipality for a period longer than 90 days.



Evaluation Criteria Stage: The 80/20 preferential point system will be applied where 80 points
will be allocated for price and 20 points for specific goals as follows:

e Specific Goal 1
e Specific Goal 2

% 80/20 Preferential Point system in terms of the 2022 Preferential system will apply and
points will be awarded based on the entity’s specific goals that is on ownership and RDP

goal.
SPECIFIC GOAL 80/20 | Documents required for
SPECIFIC GOAL 1 - Ownership — Maximum | 10 | b souqorer— Fo oo
points
Business who are at least 51% or more 3 Detailed CSD report
owned by black person
Business owned less than 51% by black 1
person
Business who are at least 51% or more 3 Detailed CSD report
owned by black women
Business owned less than 51% by black 1
women
Business who are at least 51% or more 2 Detailed CSD report
owned by black youth.
Business owned less than 51% by black 1
youth
Business owned more than 51% by disabled 2 Attach proof from a registered
person doctor/physician for a bidder to obtain full
| points
SPECIFIC GOAL 2 - RDP - Maximum | 10
points
Business falls under the SMME category — 3 Certified copy of BBBEE Certificate / Sworn
EME/QSE Affidavit
Promotion of business located within Harry 7 - Preferred address on detailed CSD

Gwala Development Agency

Report

- Municipal account not older than 90 days
for the director.

- Lease agreement and affidavit if you are
leasing or

- Affidavit if you are residing in rural area

Harry Gwala Development Agency (Pty) Ltd does not bind itself to accept the lowest or any bid
and reserves the right to accept the Bid in whole or part, at the rates quoted.

The Agency further reserves the right not to do business with service providers who have
previously failed in their commitment in the delivery of goods and services to the Agency.

The Agency further reserves the right to verify the financial capacity of prospective bidders to
deliver as a means to circumvent delays in the delivery of goods post award.
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HARRY GWALA DEVELOPMENT AGENCY: INVITATION TO QUOTE

The Harry Gwala Development Agency (Pty) Ltd hereby invites suitably qualified, experienced and
reputable Service Providers for the below project. The Bid documents can be downloaded from the
Harry Gwala Development Agency (Pty) Ltd website www.hgda.co.za.

BID NO. | PROJECT COMPULSOR | AVAILABILITY | CLOSING | TECHNICAL
DESCRIPTION Y BRIEFING OF TENDER DATE ENQUIRIES
DOCUMENTS -
HGDA Supply and delivery of Manager:
Q04- Stationery 10 November 17 Corporate
2025/26 None 2025 November | services
2025 @
11h00 Mr W Zwane
| Tel: 071 390 2328

BID SUBMISSION

Sealed Bid Documents with the Bid Number and description of the bid endorsed on the envelope
with the bidders details clearly indicated may be couriered at least 2 days before closing date to
avoid late delivery or be hand delivered and must be deposited in the TENDER BOX located at the
Reception Area, Harry Gwala Development Agency, Farmers Market, Portion 27 of the Farm
Ellerton, Erf 2226, Ixopo 3275, not later than 17 November 2025 at 11h00 where after, bids will be
opened in public. The scope of work and bid requirements is stipulated in the bid documents.

The evaluation of bids will be done on:
- Price and Specific Goals

The 80/20 Preferential Point system in terms of the 2022 Preferential system will apply and points
will be awarded based on the entity’s specific goals that is on ownership and RDP goals. (MBD 6.1
must be completed by the tenderer to claim points.) Ownership = 10 points and RDP = 10 points.
The detailed table for specific goals will be on the tender document. Harry Gwala Development
Agency (Pty) Ltd does not bind itself to accept the lowest or any bid and reserves the right to
accept the Bid in whole or part, at the rates quoted.

Late, telegraphic, e-mailed or faxed bids will not be considered.

Tenderers that submit tenders by courier retain the responsibility of ensuring that tender
documents submitted are placed in the tender box. This is not the responsibility of the Municipal
Entity. Tenders are to adhere to the SCM Policy of Harry Gwala Development Agency.

—_—

MRS TT THIYANE-MAGAQA
ACTING CHIEF EXECUTIVE OFFICER
Notice Number: 14-25/26
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NAME OF BIDDER:

TELEPHONE/CELLPHONE NO:

FAX NO:

EMAIL ADDRESS

ADDRESS:

QUOTE SUM (ALL INCLUSIVE)
(in words):

QUOTE SUM (ALL INCLUSIVE)
(numerical):




1. INTRODUCTION

The Harry Gwala Development Agency (PTY) LTD is an entity of the Harry Gwala District
Municipality established to serve as a special purpose vehicle to augment economic growth of
the district, thereby realising the developmental trajectory of the District in the Provincial,
National and broader context.

2. PURPOSE AND OBJECTIVE

To appoint a service provider for supply and delivery of stationery.

3. SCOPE OF WORK

ITEM DESCRIPTION QUANTITY | UNIT PRICE TOTAL
AMOUNT
A4 white paper | A4 White paper x5 reams per box | 10 Boxes
(500 sheets per ream)
Black pens BL-92-7B gel pens (box of 12) 08 boxes
Highlighters Assorted colors pack of 5 15 packs
5 vibrant colors for effective color-
coding
Soft beveled tip produces 1 mm
to 5 mm line width
Pencils HB Pencils pack of 12 08 Packs
Eraser Colour-White 15
Material-Rubber
Product dimensions 6.5L x 2W
centimetres
Staplers 26/6 10
Voice recorder | The voice recorder 02

Features:

- Two high-fidelity microphones
for utmost speech clarity

- Stereo MP3 and PCM recording
for clear playback and easy file
sharing

- Audio scenes for optimized
audio settings in any recording
situation

- 8 GB internal memory for up to
88 days of recording

- Rechargeable Li-ion polymer
battery for extra-long recording

- Large color display for easy and
intuitive operation
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Bids are hereby invited from suitably qualified service providers to quote for “SUPPLY AND
DELIVERY OF STATIONERY”. The Bid will be evaluated in terms of Functionality, Price and
Preferential Specific goals.

AVAILABILITY OF DOCUMENTS

The Bid documents can be downloaded from the Harry Gwala Development Agency (Pty)
Ltd website www.hgda.co.za at no cost.

Mandatory Returnable

Bidders must attach the mandatory returnable documents to be considered for this bid.

. Price(s) quoted must be valid for at least ninety (90) days from date of your offer.

. Price(s) quoted must be firm and must be inclusive of Vat.

. The quote must be submitted on a separate page containing the letterhead of your
business.

o MBD 1, MBD 3.1 (Not compulsory if BOQ or quotation is attached), MBD 4, MBD 6.1 (must
be completed to claim points), MBD 8 and MBD 9 must be fully completed and signed, an
omission of MBD Forms, incomplete or not signed that bidder will be disqualified.

. Municipal Statement not older than 90 days and not owing more than 90 days/valid Lease
agreement (Must be active and must be signed by both parties)/municipal Rates clearance
certificate / affidavit if the company is operating in rural areas (non-ratable area)/affidavit to
state the reason why they are not responsible for paying rates - the affidavit must clearly
state the reasons why the company is not owing rates and taxes or any Municipal
charges.

NB: No quotations will be considered from persons in the service of the state or persons
who owe rates, services, and taxes to any Municipality for a period longer than 90 days.



Evaluation Criteria Stage: The 80/20 preferential point system will be applied where 80 points
will be allocated for price and 20 points for specific goals as follows:

o Specific Goal 1
e Specific Goal 2

% 80/20 Preferential Point system in terms of the 2022 Preferential system will apply and
points will be awarded based on the entity’s specific goals that is on ownership and RDP

goal.
SPECIFIC GOAL 80/20 | Documents required for
SPECIFIC GOAL 1 - Ownership — Maximum | 10 | py ondorer— T oo
points
Business who are at least 51% or more 3 Detailed CSD report
owned by black person
Business owned less than 51% by black 1
person
| Business who are at least 51% or more 3 Detailed CSD report
owned by black women
Business owned less than 51% by black 1
women
Business who are at least 51% or more 2 Detailed CSD report
owned by black youth.
Business owned less than 51% by black 1
youth
Business owned more than 51% by disabled 2 Attach proof from a registered
person doctor/physician for a bidder to obtain full
points
SPECIFIC GOAL 2 - RDP - Maximum | 10
points
Business falls under the SMME category — 3 Certified copy of BBBEE Certificate / Sworn
EME/QSE Affidavit
Promotion of business located within Harry 7 - Preferred address on detailed CSD

Gwala Development Agency

Report

- Municipal account not older than 90 days
for the director.

- Lease agreement and affidavit if you are
leasing or

- Affidavit if you are residing in rural area

Harry Gwala Development Agency (Pty) Ltd does not bind itself to accept the lowest or any bid
and reserves the right to accept the Bid in whole or part, at the rates quoted.

The Agency further reserves the right not to do business with service providers who have
previously failed in their commitment in the delivery of goods and services to the Agency.

The Agency further reserves the right to verify the financial capacity of prospective bidders to
deliver as a means to circumvent delays in the delivery of goods post award.
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NAME OF BIDDER:

TELEPHONE/CELLPHONE NO:

FAX NO:

EMAIL ADDRESS

ADDRESS:

QUOTE SUM (ALL INCLUSIVE)
(in words):

QUOTE SUM (ALL INCLUSIVE)
(numerical):




1. INTRODUCTION

The Harry Gwala Development Agency (PTY) LTD is an entity of the Harry Gwala District
Municipality established to serve as a special purpose vehicle to augment economic growth of
the district, thereby realising the developmental trajectory of the District in the Provincial,
National and broader context.

2. PURPOSE AND OBJECTIVE

To appoint a service provider for supply and delivery of stationery.

3. SCOPE OF WORK

ITEM DESCRIPTION QUANTITY | UNIT PRICE TOTAL
AMOUNT
A4 white paper | A4 White paper x5 reams per box | 10 Boxes
(500 sheets per ream)
Black pens BL-92-7B gel pens (box of 12) 08 boxes
Highlighters Assorted colors pack of 5 15 packs
5 vibrant colors for effective color-
coding
Soft beveled tip produces 1 mm
to 5 mm line width
Pencils HB Pencils pack of 12 08 Packs
Eraser Colour-White 15
Material-Rubber
Product dimensions 6.5L x 2W
centimetres
Staplers 26/6 10
Voice recorder | The voice recorder 02

Features:

- Two high-fidelity microphones
for utmost speech clarity

- Stereo MP3 and PCM recording
for clear playback and easy file
sharing

- Audio scenes for optimized
audio settings in any recording
situation

- 8 GB internal memory for up to
88 days of recording

- Rechargeable Li-ion polymer
battery for extra-long recording

- Large color display for easy and
intuitive operation




- Plug and play in Windows,
macOS and Linux

- A dedicated device for
uninterrupted recording

- Smart recording and playback
functions for best recording
results

Calcutator Scientific calcutor EL-531WHBK | 4
Paper clips 50mm box of 100 10
Paper clips 28mm box of 100 10
Paper clips 33mm box of 100 10
Sign here tags | 20 Sheets, 44x25mm PP Tab, 10 boxes

"Sign Here"
USB 32GB 20

Hardware interface USB 2.0

Special feature-Portable

Write speed < 60 MB/s

Read speed - 8 Megabytes Per

Second

Colour - Black

Made of high quality material
Permanent Assorted pack of 6 5
markers
White paper A4 | 250 sheets of pastel board paper | 01
Pastel board white
Glue stick Glue Stick 43g 15
Prestik Prestik 100g 10
AAA Batteries Pack of 12 04

Unit count 12 Count

Voltage 1.5 Volts

Reusability  single_use

rulerBattery weight 22.5

Grams

ltem dimensions LxWxH 17 x

171 x 120 millimetres

Item weight  2.64 Grams
Ruler Material: Plastic 05

Size: 30cm (l)

Colour Clear

Style Traditional

Centimeters

Product dimensions 2L x 45W
millimetres

30cm ruler with cm/mm
graduations

Quality plastic material for a
longer lasting life




File dividers A4 160GSM 10 Tab Pastel Board | 100
File Dividers
Puncher Punching Capacity: 35 sheets 01
Number of punch heads or holes:
2
Material: Metal
Paid date 4750 From 01-01-2026 to 31-12- | 01
stamp 2037
Received date | 4750 from 01-01-2026 to 31-12- | 01
stamp 2037
Approved for 4913 approved stamp 01
payment stamp
Lever arch Manufactured from heavy duty 10
storage box board and black and white mottle
print.
Can be stored vertically or
horizontally
Size 340 x 560 x 290
Lever arch files | A4 pack of 10 6
Slide binders 10mm 10
Slide binders 5mm 10
Flat files A4 Colour Assorted 50
Material-Polypropylene (PP)
Style-classic
Tab cut-1/2 cut
Number of pockets 1
Tab position top
Fastener capacitym 50
Black ink pad For 4750 stamp 5
For 4913 stamp 3
For 4927 stamp 1
Clear taper Clear Packaging Tape 03
48mm width
100 Meter Roll
Clipboard A4 Single Side PVC Clipboard 01
10-Piece Set, Black
Extention cord 10mm extention cord multi plug 4
extention
Adaptor 10 Way Multiplug with 5x 16A SA | 02
and 4x 5A 2 Pin + 1 Round
Socket
Wireless mouse | High-quality, ergonomic optical 10

mouse.
Built-in rechargeable lithium
battery (USB Type-C or Micro
USB charging)

2.4GHz wireless connectivity via
USB receiver and/or Bluetooth




dual mode

Compatible with: Windows,
macOS, and Linux operating
systems

High-precision optical sensor with
adjustable DPI levels (800 / 1200
/ 1600)

Minimum 3 buttons: Left, Right,
and Scroll Wheel

Wireless operating range:
Minimum 10 meters

Battery life: Up to 30 days per full
charge

Charging time: 1-2 hours

LED indicator for battery and
charging status

Material: High-quality ABS plastic
with matte or smooth finish.
Compact and lightweight design
suitable for long hours of use.
Included accessories: USB
receiver, charging cable, and
user manual.

Wired usb Wired usb mouse 01
mouse
Mesh tray 3-layer iron mash tray black 02
Post it note 76x76mm 100 sheets 5 sets 4
Wire Mesh 7 compartments suitable for 01
Stationery pens, pencils, notebook, stapler
Holder and office essentials
22cmX14cmX13cm
Metal mesh
camera bag Capacity: Designed to hold a 01

DSLR camera + 1-2 lenses +
assorted accessories.

Exterior material: Water-repellent
nylon for durability and weather
resistance.

Interior: Light grey lining for better
visibility in low light; includes a
padded, touch-fastening (hook &
loop) divider for gear
organisation.

Carrying options: Padded top
handle + 1.5" wide adjustable
shoulder strap with non-slip
sliding pad.

Closure: Large weather flap with
quick-release buckle covering the
main compartment.

Dimensions (Exterior): approx.
26.67 cm (W) x 17.78 cm (H) x
13.97 cm (D) (10.5" x 7" x 5.5")




Dimensions (Interior): approx.
22.86cm x 17.78 cm x 11.43 cm
(9" X 7" % 4‘5")

Included: Padded divider
(removable/adjustable) inside the
bag.

Sharpner

Pencil sharpener
Stainless steel
2 hole

20

Scissors

Material-Stainless Steel

Blade material- Stainless
Steel

Product dimensions 9.9L x
0.9W centimetres

Item weight-2 Grams

Blade length-95mm

Blade edge-Bevel

Finish type-Smooth, Stainless
Steel

Clip board
Storage

Storage compartment holding

130 sheets capacity

Clip hold up to 50 sheets of paper
External Pen Slot

Locking Latch and rounded
edges

01

Government
library

The 21 pocket-sized books come
in a sturdy case and cover
essential legislation

02

SUB - TOTAL

VAT

TOTAL
AMOUNT

4. DELIVERY PERIOD

Appointed service provider will be expected to deliver within 07 working days

5. EVALUATION CRITERIA

The evaluation will be based on Price and Preferential Specific Goals.




MBD1
PART A
INVITATION TO BID

YOU ARE HEREBY INVITED TO BID FOR REQUIREMENTS OF THE HARRY GWALA DEVELOPMENT
AGENCY

HGDA Q04-
BID NUMBER: | 2025/26 CLOSING DATE: 17/11/2025 CLOSING TIME: | 11HO00

DESCRIPTION | SUPPLY AND DELIVERY OF STATIONERY

THE SUCCESSFUL BIDDER WILL BE REQUIRED TO FILL IN AND SIGN A WRITTEN CONTRACT
FORM (MBD?).

BID RESPONSE DOCUMENTS MAY BE DEPOSITED IN
THE TENDER BOX SITUATED AT (STREET ADDRESS

HARRY GWALA DEVELOPMENT AGENCY, RECEIPTION AREA
HARRY GWALA FARMERS MARKET, ERF 2226

PORTION 27 OF THE FARM ELLERTON

IXOPO

3276

SUPPLIER INFORMATION

NAME OF BIDDER

POSTAL ADDRESS
STREET ADDRESS

TELEPHONE NUMBER | CODE NUMBER
CELLPHONE NUMBER

FACSIMILE NUMBER | CODE | | NUMBER |

E-MAIL ADDRESS

VAT  REGISTRATION

NUMBER

TAX COMPLIANCE

STATUS TCS PIN: OR | CSD No:

B-BBEE STATUS LEVEL . B-BBEE
VERIFICATION STATUS
CERTIFICATE []Yes LEVEL []Yes
[TICK APPLICABLE SWORN

BOX] [1No AFFIDAVIT [ 1No

[A B-BBEE STATUS LEVEL VERIFICATION CERTIFICATE/ SWORN AFFIDAVIT (FOR EMES & QSEs)
MUST BE SUBMITTED IN ORDER TO EARN POINTS FOR PREFERENCE SPECIFIC GOALS ]

ARE YOU THE ﬁggaeyr\?u A
ACCREDITED o
REPRESENTATIVE IN SURBLIER FOR | Cves o
SOUTH AFRICA FOR
TE coops | IYes INo THE  GOODS
/SERVICES  /WORKS /SERVICES [IF YES, ANSWER PART
OFFERED? [IF YES ENCLOSE PROOF] /WORKS B:3]
' OFFERED?




TOTAL NUMBER OF
ITEMS OFFERED
TOTAL BID
PRICE R
SIGNATURE OF
BIDDER
.................................... DATE
CAPACITY UNDER
WHICH THIS BID IS
SIGNED
BIDDING PROCEDURE ENQUIRIES MAY BE DIRECTED | TECHNICAL INFORMATION MAY BE
TO: DIRECTED TO:
CONTACT
DEPARTMENT Supply Chain Management PERSON Mr W Zwane
TELEPHONE
CONTACT PERSON Ms N Malunga NUMBER 071 390 2328
FACSIMILE
TELEPHONE NUMBER | 083 345 8249 NUMBER N/A
E-MAIL
FACSIMILE NUMBER N/A ADDRESS wavela.zwane@hgda.co.za

E-MAIL ADDRESS

neliswa.malunga@hgda.co.za

10




MBD1
PART B

TERMS AND CONDITIONS FOR BIDDING

BID SUBMISSION:

1.2.

1.3.

. BIDS MUST BE DELIVERED BY THE STIPULATED TIME TO THE CORRECT ADDRESS. LATE BIDS WILL

NOT BE ACCEPTED FOR CONSIDERATION.

ALL BIDS MUST BE SUBMITTED ON THE OFFICIAL FORMS PROVIDED—-(NOT TO BE RE-TYPED) OR
ONLINE

THIS BID IS SUBJECT TO THE PREFERENTIAL PROCUREMENT POLICY FRAMEWORK ACT AND THE
PREFERENTIAL PROCUREMENT REGULATIONS, 2017, THE GENERAL CONDITIONS OF CONTRACT
(GCC) AND, IF APPLICABLE, ANY OTHER SPECIAL CONDITIONS OF CONTRACT.

TAX COMPLIANCE REQUIREMENTS

21
22

23

24
2.5
26

27

BIDDERS MUST ENSURE COMPLIANCE WITH THEIR TAX OBLIGATIONS.

BIDDERS ARE REQUIRED TO SUBMIT THEIR UNIQUE PERSONAL IDENTIFICATION NUMBER (PIN)
ISSUED BY SARS TO ENABLE THE ORGAN OF STATE TO VIEW THE TAXPAYER'S PROFILE AND TAX
STATUS.

APPLICATION FOR THE TAX COMPLIANCE STATUS (TCS) CERTIFICATE OR PIN MAY ALSO BE MADE
VIA E-FILING. IN ORDER TO USE THIS PROVISION, TAXPAYERS WILL NEED TO REGISTER WITH
SARS AS E-FILERS THROUGH THE WEBSITE WWW.SARS.GOV.ZA.

FOREIGN SUPPLIERS MUST COMPLETE THE PRE-AWARD QUESTIONNAIRE IN PART B:3.

BIDDERS MAY ALSO SUBMIT A PRINTED TCS CERTIFICATE TOGETHER WITH THE BID.

IN BIDS WHERE CONSORTIA / JOINT VENTURES / SUB-CONTRACTORS ARE INVOLVED; EACH PARTY
MUST SUBMIT A SEPARATE TCS CERTIFICATE / PIN / CSD NUMBER.

WHERE NO TCS IS AVAILABLE BUT THE BIDDER IS REGISTERED ON THE CENTRAL SUPPLIER
DATABASE (CSD), A CSD NUMBER MUST BE PROVIDED.

3. QUESTIONNAIRE TO BIDDING FOREIGN SUPPLIERS

31. ISTHE ENTITY A RESIDENT OF THE REPUBLIC OF SOUTH AFRICA (RSA)? ] YES INO
3.2. DOES THE ENTITY HAVE A BRANCH IN THE RSA? [J YES [NO
3.3. DOES THE ENTITY HAVE A PERMANENT ESTABLISHMENT IN THE RSA? [ YES [INO
3.4. DOES THE ENTITY HAVE ANY SOURCE OF INCOME IN THE RSA? [ YES OJNO
35. IS THE ENTITY LIABLE IN THE RSA FOR ANY FORM OF TAXATION? O ves [ONO

IF THE ANSWER IS “NO” TO ALL OF THE ABOVE, THEN IT IS NOT A REQUIREMENT TO REGISTER FOR A
TAX COMPLIANCE STATUS SYSTEM PIN CODE FROM THE SOUTH AFRICAN REVENUE SERVICE (SARS)
AND IF NOT REGISTER AS PER 2.3 ABOVE.

NB: FAILURE TO PROVIDE ANY OF THE ABOVE PARTICULARS WILL RENDER THE BID

INVALID.NO BIDS WILL BE CONSIDERED FROM PERSONS IN THE SERVICE OF THE
STATE.

SIGNATURE OF BIDDER:

CAPACITY UNDER WHICH THIS BID IS SIGNED: .,

DATE:

11




MBD 3.1
PRICING SCHEDULE - FIRM PRICES (PURCHASES)
NOTE: ONLY FIRM PRICES WILL BE ACCEPTED. NON-FIRM PRICES (INCLUDING PRICES
SUBJECT TO RATES OF EXCHANGE VARIATIONS) WILL NOT BE CONSIDERED

DESCRIPTION QUANTITY | AMOUNT

SUB-
TOTAL

VAT (15%)

N #

Note: All delivery costs must be included in the bid price, for delivery at the prescribed destination.
Includes value- added tax.

TOTAL

CONDITIONS OF TENDER
e Price(s) quoted must be valid for at least ninety (90) days from date of offer for evaluation
purposes.

e Price (s) quoted must be firm and inclusive of VAT.
12



MBD 4
DECLARATION OF INTEREST

1. No bid will be accepted from persons in the service of the state’.

2. Any person, having a kinship with persons in the service of the state, including a blood relationship,
may make an offer or offers in terms of this invitation to bid. In view of possible allegations of
favouritism, should the resulting bid, or part thereof, be awarded to persons connected with or
related to persons in service of the state, it is required that the bidder or their authorised
representative declare their position in relation to the evaluating/adjudicating authority.

3 In order to give effect to the above, the following questionnaire must be completed and
submitted with the bid.

3.1 Full Name of bidder or his or her representative..................ooooiiii i
3.2 1dentity NumMber: ...
3.3 Position occupied in the Company (director, trustee, hareholder?) ............................
3.4 Company Registration Number: ... .. e
3.5 Tax Reference NUMDBEI. ... i e e e

3.6 VAT Registration NUMber: ... ...

3.7 The names of all directors / trustees / shareholder's members, their individual identity
numbers and state employee numbers must be indicated in paragraph 4 below.

3.8 Are you presently in the service of the state? YES / NO

3.8.1 If yes, furnish particulars. ....... ...

'MSCM Regulations: “in the service of the state” means to be —
(a) a member of —
(i)  any municipal council;
(i) any provincial legislature; or
(iii) the national Assembly or the national Council of provinces;

(b) a member of the board of directors of any municipal entity;

(c) an official of any municipality or municipal entity;

(d) an employee of any national or provincial department, national or provincial public entity or
constitutional institution within the meaning of the Public Finance Management Act, 1999 (Act No.1
of 1999);

(e) a member of the accounting authority of any national or provincial public entity; or

() an employee of Parliament or a provincial legislature.

2 Shareholder” means a person who owns shares in the company and is actively involved in the
management of the company or business and exercises control over the company.

13



3.9 Have you been in the service of the state for the past twelve months? ......... YES / NO

3.9.1 If yes, furnish particulars.................ooii i

3.10 Do you have any relationship (family, friend, other) with persons
in the service of the state and who may be invoived with
the evaluation and or adjudication of this bid? ................................ YES / NO

3.10.1 If yes, furnish particulars.

3.11  Are you, aware of any relationship (family, friend, other) between
any other bidder and any persons in the service of the state who
may be involved with the evaluation and or adjudication of this bid? YES / NO

3.11.1 If yes, furnish particulars.

3.12 Are any of the company’s directors, trustees, managers,
principle shareholders or stakeholders in service of the state? YES / NO

3.12.1 If yes, furnish particulars.

3.13 Are any spouse, child or parent of the company’s directors.
trustees, managers, principal shareholders or stakeholders
in service of the state? YES / NO

3.13.1 If yes, furnish particulars.

3.14 Do you or any of the directors, trustees, managers,
principle shareholders, or stakeholders of this company
have any interest in any other related companies or
business whether or not they are bidding for this contract. YES / NO

3.14.1 If yes, furnish particulars:

14



4. Full details of directors / trustees / members / shareholders.

Full Name Identity Number State Employee

Number
.............. S|gnature R Date o e B e e
.............. Capaclty NameofB|dder

13



MBD 6.1

PREFERENCE POINTS CLAIM FORM IN TERMS OF THE PREFERENTIAL PROCUREMENT
REGULATIONS 2022

This preference form must form part of all tenders invited. It contains general information and serves
as a claim form for preference points for specific goals.

NB: BEFORE COMPLETING THIS FORM, TENDERERS MUST STUDY THE GENERAL
CONDITIONS, DEFINITIONS AND DIRECTIVES APPLICABLE IN RESPECT OF THE
TENDER AND PREFERENTIAL PROCUREMENT REGULATIONS, 2022

1. GENERAL CONDITIONS

1.1 The following preference point systems are applicable to invitations to tender:
- the 80/20 system for requirements with a Rand value of up to R50 000 000 (all
applicable taxes included); and
- the 90/10 system for requirements with a Rand value above R50 000 000 (all applicable
taxes included).
1.2 To be completed by the organ of state
(Delete whichever is not applicable for this tender).

- The applicable preference point system for this tender is the 90/10
preference point system.

- The applicable preference point system for this tender is the 80/20
preference point system.

- Either the 90/10 or 80/20 preference point system will be applicable in
this tender. The lowest/ highest acceptable tender will be used to determine the
accurate system once tenders are received.

1.3 Points for this tender (even in the case of a tender for income-generating contracts) shall be
awarded for:

(a) Price; and
(b) Specific Goals.
1.4 To be completed by the organ of state:
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The maximum points for this tender are allocated as follows:

PRICE 80

SPECIFIC GOALS 20
Total points for Price and SPECIFIC GOALS




1.5

1.6

3.

3.1.

Failure on the part of a tenderer to submit proof or documentation required in terms of this
tender to claim points for specific goals with the tender, will be interpreted to mean that
preference points for specific goals are not claimed.

The organ of state reserves the right to require of a tenderer, either before a tender is
adjudicated or at any time subsequently, to substantiate any claim in regard to preferences, in
any manner required by the organ of state.

DEFINITIONS

(a) “tender” means a written offer in the form determined by an organ of state in response to an
invitation to provide goods or services through price quotations, competitive tendering process
or any other method envisaged in legislation.

(b) “price” means an amount of money tendered for goods or services, and includes all
applicable taxes less all unconditional discounts;

(c) “Rand value” means the total estimated value of a contract in Rand, calculated at the time of
bid invitation, and includes all applicable taxes;

(d) “tender for income-generating contracts” means a written offer in the form determined by
an organ of state in response to an invitation for the origination of income-generating contracts
through any method envisaged in legislation that will result in a legal agreement between the
organ of state and a third party that produces revenue for the organ of state, and includes, but
is not limited to, leasing and disposal of assets and concession contracts, excluding direct
sales and disposal of assets through public auctions; and

(e) “the Act” means the Preferential Procurement Policy Framework Act, 2000 (Act No. 5 of
2000).

FORMULAE FOR PROCUREMENT OF GOODS AND SERVICES

POINTS AWARDED FOR PRICE

3.1.1 THE 80/20 OR 90/10 PREFERENCE POINT SYSTEMS
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A maximum of 80 or 90 points is allocated for price on the following basis:

80/20 or 90/10

Pt—Pmi Pt—Pmi

Ps=80(1-"2220) o Ps=90(1-""00)
P min Pmin

Where
Ps = Points scored for price of tender under consideration
Pt = Price of tender under consideration
Pmin = Price of lowest acceptable tender



3.2.

3.2.1.

Where

41,

4.2
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FORMULAE FOR DISPOSAL OR LEASING OF STATE ASSETS AND INCOME
GENERATING PROCUREMENT

POINTS AWARDED FOR PRICE

A maximum of 80 or 90 points is allocated for price on the following basis:

80/20 or 90/10
Pt-P Pt-P
Ps=180(1+7 2% ) or Ps=90(1+"— )
Pmax Pmax
Ps = Points scored for price of tender under consideration
Pt = Price of tender under consideration
Pmax = Price of highest acceptable tender

POINTS AWARDED FOR SPECIFIC GOALS

In terms of Regulation 4(2); 5(2); 6(2) and 7(2) of the Preferential Procurement Regulations,
preference points must be awarded for specific goals stated in the tender. For the purposes of
this tender the tenderer will be allocated points based on the goals stated in table 1 below as
may be supported by proof/ documentation stated in the conditions of this tender:

In cases where organs of state intend to use Regulation 3(2) of the Regulations, which states
that, if it is unclear whether the 80/20 or 90/10 preference point system applies, an organ of
state must, in the tender documents, stipulate in the case of—

(a) an invitation for tender for income-generating contracts, that either the 80/20 or 90/10
preference point system will apply and that the highest acceptable tender will be used
to determine the applicable preference point system: or

(b) any other invitation for tender, that either the 80/20 or 90/10 preference point system
will apply and that the lowest acceptable tender will be used to determine the
applicable preference point system,

then the organ of state must indicate the points allocated for specific goals for both the 90/10
and 80/20 preference point system.



Table 1: Specific goals for the tender and points claimed are indicated per the table below.
(Note to organs of state: Where either the 90/10 or 80/20 preference point system is applicable,

corresponding points must also be indicated as such.

Note to tenderers: The tenderer must indicate how they claim points for each preference point

system.)

Note: the bidder must complete the below table in order to claim points. No points will be

awarded if its incomplete.

Number of
points

allocated

The specific goals allocated points in  WEGTPLFTIEN)

terms of this tender

(To be
completed by
the organ of

state)

GOAL 1 - Ownership — Maximum points

Number of
points
claimed
(80/20
system)

(To be
completed by
the tenderer)

Documents required
for verification

Business who are at least 51% or more 3
owned by black person

Detailed CSD report

Business owned less than 51% by black 1 Detailed CSD report
person

1 Q,
Business who are at least 51% or more 3 Detailed CSD report
owned by black women

H Q,
Business owned less than 51% by black 1 Detailed CSD report
women

1 0,
Business who are at least 51% or more 2 Detailed CSD report

owned by black youth.

i 0,

Business owned less than 51% by black 1 Detailed CSD report

youth

Business owned more than 51% by disabled 2 proof from a registered

person doctor/physician

GOAL 2 — RDP — Maximum points 10

EUMSIlEngrS?) féallzls under the SMME category — 3 Certified copy of B-

BBEE Certificate /

Sworn Affidavit

Promotion of business located within Harry
Gwala District

- Preferred address
on detailed CSD
Report

- Municipal account
not older than 90
days for the director.

- Lease agreement

- o

Affidavit if you are
residing in rural area
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4.3.
4.4,
4.5,

4.6.
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DECLARATION WITH REGARD TO COMPANY/FIRM

Name of company/firm. .. ...

Company registration number: ... ... ...

TYPE OF COMPANY/ FIRM [TICK APPLICABLE BOX]

[ 0 Iy A |

Partnership/Joint Venture / Consortium
One-person business/sole propriety
Close corporation

Public Company

Personal Liability Company

(Pty) Limited

O«

I, the undersigned, who is duly authorised to do so on behalf of the company/firm, certify that
the points claimed, based on the specific goals as advised in the tender, qualifies the

Non-Profit Company
State Owned Company

company!/ firm for the preference(s) shown and | acknowledge that:

i) The information furnished is true and correct;

ii) The preference points claimed are in accordance with the General Conditions as

indicated in paragraph 1 of this form;

iii) In the event of a contract being awarded as a result of points claimed as shown in
paragraphs 1.4 and 4.2, the contractor may be required to furnish documentary proof to

the satisfaction of the organ of state that the claims are correct;

iv) If the specific goals have been claimed or obtained on a fraudulent basis or any of the
conditions of contract have not been fulfilled, the organ of state may, in addition to any

other remedy it may have —

(a)
(b)

()

(d)

(e)

disqualify the person from the tendering process;

recover costs, losses or damages it has incurred or suffered as a result of
that person’s conduct;

cancel the contract and claim any damages which it has suffered as a
result of having to make less favourable arrangements due to such
cancellation;

recommend that the tenderer or contractor, its shareholders and directors,
or only the shareholders and directors who acted on a fraudulent basis,
be restricted from obtaining business from any organ of state for a period
not exceeding 10 vears, after the audi alteram partem (hear the other
side) rule has been applied; and

forward the matter for criminal prosecution, if deemed necessary.
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SIGNATURE(S) OF TENDERER(S)

SURNAME AND NAME

DATE:

ADDRESS:




DECLARATION OF BIDDER’S PAST SUPPLY CHAIN MANAGEMENT PRACTICES

Item
4.1

This Municipal Bidding Document must form part of all bids invited.

It serves as a declaration to be used by municipalities and municipal entities in ensuring
that when goods and services are being procured, all reasonable steps are taken to
combat the abuse of the supply chain management system.

The bid of any bidder may be rejected if that bidder, or any of its directors have:

a. abused the municipality’s / municipal entity’'s supply chain management system or
committed any improper conduct in relation to such system;

b. been convicted for fraud or corruption during the past five years;

c. willfully neglected, reneged on or failed to comply with any government, municipal or
other public sector contract during the past five years; or

d. been listed in the Register for Tender Defaulters in terms of section 29 of the
Prevention and Combating of Corrupt Activities Act (No 12 of 2004).

In order to give effect to the above, the following questionnaire must be completed
and submitted with the bid.

Question Yes No
Is the bidder or any of its directors listed on the National Treasury’s Database | Yes | No
of Restricted Suppliers as companies or persons prohibited from doing | [] Ol
business with the public sector?

(Companies or persons who are listed on this Database were informed in
writing of this restriction by the Accounting Officer/Authority of the institution
that imposed the restriction after the audi alteram partem rule was applied).
The Database of Restricted Suppliers now resides on the National
Treasury’s website(www.treasury.gov.za) and can be accessed by clicking
on its link at the bottom of the home page.

411

If so, furnish particulars:

4.2

Is the bidder or any of its directors listed on the Register for Tender | Yes | No
Defaulters in terms of section 29 of the Prevention and Combating | [] Ol
of Corrupt Activities Act (No 12 of 2004)?

The Register for Tender Defaulters can be accessed on the
National Treasury’s website (www.treasury.gov.za) by clicking
on its link at the bottom of the home page.
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4.2.1 | If so, furnish particulars:

4.3 | Was the bidder or any of its directors convicted by a court of law | Yes | No
(including a court of law outside the Republic of South Africa) for | [] ]
fraud or corruption during the past five years?

4.3.1 | If so, furnish particulars:

Item Question Yes No

4.4 Does the bidder or any of its directors owe any municipal rates and | Yes | No
taxes or municipal charges to the municipality / municipal entity, or | [] O
to any other municipality / municipal entity, that is in arrears for
more than three months?

4.4.1 | If so, furnish particulars:

45 |Was any contract between the bidder and the municipality /| Yes | No
municipal entity or any other organ of state terminated during the | [] O
past five years on account of failure to perform on or comply with
the contract?

4.7.1 | If so, furnish particulars:
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CERTIFICATION

I, THE UNDERSIGNED (FULL NAME) .....c.cormiiiiiireiininiisns s s sacenes CERTIFY
THAT THE INFORMATION FURNISHED ON THIS DECLARATION FORM TRUE AND CORRECT.

| ACCEPT THAT, IN ADDITION TO CANCELLATION OF A CONTRACT, ACTION MAY BE TAKEN
AGAINST ME SHOULD THIS DECLARATION PROVE TO BE FALSE.

Position Name of Bidder
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MBD 9

CERTIFICATE OF INDEPENDENT BID DETERMINATION

This Municipal Bidding Document (MBD) must form part of all bids" invited.
Section 4 (1) (b) (iii) of the Competition Act No. 89 of 1998, as amended, prohibits an
agreement between, or concerted practice by, firms, or a decision by an association of firms,
if it is between parties in a horizontal relationship and if it involves collusive bidding (or bid
rigging).2 Collusive bidding is a pe se prohibition meaning that it cannot be justified under any
grounds.
Municipal Supply Regulation 38 (1) prescribes that a supply chain management policy must
provide measures for the combating of abuse of the supply chain management system, and
must enable the accounting officer, among others, to:

a. Take all reasonable steps to prevent such abuse;

b. Reject the bid of any bidder if that bidder or any of its directors has abused the supply
chain management system of the municipality or municipal entity or has committed any
improper conduct in relation to such system; and

C. Cancel a contract awarded to a person if the person committed any corrupt or
fraudulent act during the bidding process or the execution of the contract.

This MBD serves as a certificate of declaration that would be used by institutions to ensure
that, when bids are considered, reasonable steps are taken to prevent any form of bid-rigging.

In order to give effect to the above, the attached Certificate of Bid Determination (MBD 9) must
be completed and submitted with the bid:

1 Includes price quotations, advertised competitive bids, limited bids and proposals.

2 Bid rigging (or collusive bidding) occurs when businesses, that would otherwise be expected
to compete, secretly conspire to raise prices or lower the quality of goods and / or services for
purchasers who wish to acquire goods and / or services through a bidding process. Bid
rigging is, therefore, an agreement between competitors not to compete.
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MBD 9

CERTIFICATE OF INDEPENDENT BID DETERMINATION

I, the undersigned, in submitting the accompanying bid:

(Bid Number and Description)

in response to the invitation for the bid made by:

(Name of Municipality / Municipal Entity)

do hereby make the following statements that | certify to be true and complete in every respect:
| certify, on behalf of:

that:
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N &

(Name of Bidder)

| have read and | understand the contents of this Certificate;
| understand that the accompanying bid will be disqualified if this Certificate is found not to be
true and complete in every respect,
| am authorized by the bidder to sign this Certificate, and to submit the accompanying bid, on
behalf of the bidder;
Each person whose signature appears on the accompanying bid has been authorized by the
bidder to determine the terms of, and to sign, the bid, on behalf of the bidder,;
For the purposes of this Certificate and the accompanying bid, | understand that the word
“competitor” shall include any individual or organization, other than the bidder, whether or not
affiliated with the bidder, who:

(a) has been requested to submit a bid in response to this bid invitation;

(b) could potentially submit a bid in response to this bid invitation, based on their

qualifications, abilities or experience; and
(c) provides the same goods and services as the bidder and/or is in the same line
of business as the bidder

The bidder has arrived at the accompanying bid independently from, and without consultation,
communication, agreement or arrangement with any competitor. However, communication
between partners in a joint venture or consortium? will not be construed as collusive bidding.
In particular, without limiting the generality of paragraphs 6 above, there has been no
consultation, communication, agreement or arrangement with any competitor regarding:

(a) prices;

(b) geographical area where product or service will be rendered (market allocation)

(c) methods, factors or formulas used to calculate prices;

(d) the intention or decision to submit or not to submit, a bid,;
(e) the submission of a bid which does not meet the specifications and conditions
of the bid; or

" bidding with the intention not to win the bid.
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8.

In addition, there have been no consultations, communications, agreements or arrangements
with any competitor regarding the quality, quantity, specifications and conditions or delivery
particulars of the products or services to which this bid invitation relates.

The terms of the accompanying bid have not been, and will not be, disclosed by the bidder,
directly or indirectly, to any competitor, prior to the date and time of the official bid opening or
of the awarding of the contract.

Joint venture or Consortium means an association of persons for the purpose of
combining their expertise, property, capital, efforts, skill and knowledge in an activity
for the execution of a contract.

10. | am aware that, in addition and without prejudice to any other remedy provided to combat

Signature Date

Position Name of Bidder

any restrictive practices related to bids and contracts, bids that are suspicious will be reported
to the Competition Commission for investigation and possible imposition of administrative
penalties in terms of section 59 of the Competition Act No 89 of 1998 and or may be reported
to the National Prosecuting Authority (NPA) for criminal investigation and or may be restricted
from conducting business with the public sector for a period not exceeding ten (10) years in
terms of the Prevention and Combating of Corrupt Activities Act No 12 of 2004 or any other
applicable legislation.



